Employment Application Form （个人资料，保密！）


	
	

		Applicant No.
申请人编号
	

	

	
	(For Official Use Only)
(只供有关部门填写)
	





APPLICATION FORM FOR EMPLOYMENT 
职位申请表
Please read the Notes for Applicants and Personal Data Collection Statement on the last page before completing the application form.  
在填写本申请表前，请先细阅末页之申请人须知及收集个人资料声明。

	Post Applied For 申请职位 :
			     	




I. Personal Particulars 个人资料 

	Title
称呼﹕
	
	
	Surname
英文姓氏 ﹕
	                   
	
	Given Name
英文名字 ﹕
	

	
	
	
	
	

	Name in Chinese (If applicable)
中文姓名(如适用)﹕
	
	
	Nationality
国籍 ﹕
	

	
	
	
	
	

	Passport No. 
护照号码 ﹕
	
	
	Date of Birth (MM / YY)
出生日期 (月 / 年) ﹕
	

	
	
	
	
	

	Correspondence Address
通讯地址 ﹕
	

	
	
	
	
	

	Contact Phone No. 
联系电话(住所) ﹕
	
	
	(Mobile) 
(手机号码) ﹕
	

	
	
	
	
	

	Email Address
电子邮箱 ﹕
	
	
	Other
其他 ﹕
	



II. Education and Training (Please provide details in descending chronological order) 
学历及培训详情（请先列出最近期的）
	Date (Month/Year)
日期 (月/年)
	School/College/University or Training Organization Attended
曾就读的学校/学院/大学/培训机构
	Qualification Obtained
(with classification if any)
获取的学历或证书
请详列学科等级（如适用）
	Date of Award
(Month/Year)
日期 
 (月/年)

	From
由
	To
至
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



III. Professional Qualifications (if applicable) (Please provide details in descending chronological order) 
专业证书（如适用）（请先列出最近期获取的专业资格）


	Name of Issuing Authority
颁发机构(全名)
	Qualification/Membership Obtained
获取的专业证书
	Channel of Award
(e.g. examination)
获取途径（如考试等）
	Date of Award
(Month/Year)
获得日期    (月/年)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



IV. Employment History (Please provide full details of employment record, in descending chronological order)  工作履历（请提供截至目前为止的全部就业详情，并先列出最近期的工作）：

	Name of Organization
机构名称
	Full Time/ Part Time
全职/兼职
	Position Held and Nature of Work
职位及主要职责
	Date (Month/Year)
日期(月/年)
	Employment Period
工作年期
	Reason for leaving
离职原因

	
	
	
	From
由
	To
至
	Years
年
	Months
月
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	[bookmark: _GoBack]
	
	
	全部工作年份 Total full-time employment (years) _________ 



V. Other Information 其他資料
Please provide any other information which you consider relevant and helpful to your application, e.g. particular skills. 可提供其他对你申请此职位有帮助的资料，如特别技能等。

	





Tuoba City is an equal opportunity employer. Applicants with disabilities may voluntarily provide details regarding the nature and extent of their disability to facilitate interview arrangements or other accommodations. (Completion of this section is optional.)拓跋竞技城是一个推行平等机会的公司。申请人如为残疾人士，可在此提供残疾的性质及程度，以方便面试或其他安排。（可选择是否填写本栏）

	

	




	
Present/Last Basic Salary:
现职或最近一份工作的基本薪酬：
	
￥RMB
人民币
	

	

	
(Per Month) 
(每月) × 
	

	

	
Month
月
	Incremental Date 
(if applicable):
增薪日期(如适用):
	


	
	(Please specify if salary is not paid on per month basis)
(如果并非以月薪支付薪酬，请另注明。)
	
	
	


	(Per hour / Per day)
(时薪/日薪)

	
Other emoluments
(bonus, allowances etc, 
if applicable):
其他薪酬（奖金、津贴等，如适用）：
	




	




	
	
	
	
  
Contract-end Gratuity 
(if applicable):
合同期满奖金（如适用）
	





	

	Expected Salary:
期望薪酬:                   
	￥RMB
人民币
	
	
	
	

	

	How did you learn about this vacant position
请问从何处得知本职位空缺？
	


	
	Have you applied for a position at Tuoba City within the past year?过去一年内是否申请过拓跋竞技城的职位？
	No
  否
	Yes (Please state)       Applied position:
  有 (请写明)          申请职位:
	


	
	
	                     Application date:
                     申请日期:
	





	



VI. Declaration   声明

I hereby declare that all information provided above is true, accurate and complete. If required, I will produce original copies of my identification and qualification documents for verification by Tuoba City to further process my application. I understand that if I knowingly provide false information or withhold any material information, Tuoba City has the right to revoke any verbal or written offer of appointment, and if I have already been appointed, I may be summarily dismissed.
本人谨此声明：以上所填信息均真实、完整。如有需要，本人将按要求提供身份及资历文件的正本，供拓跋竞技城核查，以便进一步处理本人申请。本人明白，若故意提供虚假信息或隐瞒重要事实，拓跋竞技城有权取消任何已发出的口头或书面录用通知；即使已被录用，亦可立即解雇。

	
	
	
	
	

	
	Signature of Applicant
申请人签名
	
	
	Date
日期



	



Notes for Applicant  申请須知
	1.
2.


3.



4.


	Candidate should complete one application form for each post.  每个职位请单独填写一份申请表。 
Please ensure that all parts in the form are completed and the information is accurate.  You should also attach full curriculum vitae if requested in the advertisement.  请确保表格所有部分均已填写，信息准确无误。如招聘广告中要求附上个人简历，请一并提交。
Only short-listed candidates will be notified in due course for further assessment. Tuoba City will not acknowledge receipt of applications. If you do not hear from us within 2 weeks, you may consider that your application has been unsuccessful on this occasion. 只有入围的申请者会收到后续通知。拓跋竞技城不另行确认收到申请。如在提交申请后 2周内 未收到任何回复，可视为本次申请未成功。
During the recruitment process, candidates may be required to produce original or certified true copies of all documents relating to their identification, qualifications, and working experience for verification. 在招聘过程中，拓跋竞技城可能要求申请人出示身份、学历及工作经历证明文件的正本或经核证的副本，以供核查。


Personal Data Collection Statement  收集个人资料声明
	1.
	Except for items clearly marked as optional, the personal data requested in this form and any other additional information as may be requested in the job advertisement are to enable Tuoba City to assess whether the applicant is qualified and suitable for the job in terms of qualification, training, experience, and any other requirements specified for the job. Tuoba City will be unable to process the application if the information requested is not provided, is incomplete, or it is unclear from the information/documents provided that the applicant meets the minimum requirements for the post advertised. 除明确标注为“可选”的项目外，本表及招聘广告中要求提供的个人资料，仅用于拓跋竞技城评估申请人是否具备职位所需的学历、培训、经验及其他条件。如申请人未能提供完整资料，或所提供资料不足以证明其满足最低要求，拓跋竞技城将无法处理该申请。

	2.






3.


4.
	The personal data provided in this form will be used for recruitment and other employment-related purposes by Tuoba City. It may be provided to other organizations authorized to process the information for the purpose of employment with Tuoba City. Information on unsuccessful candidates will be destroyed after selection and definitely within 6 months.本表提供的个人资料，将用于拓跋竞技城的招聘及其他与雇佣相关的事宜。必要时，资料可能会转交获授权处理相关信息的机构，用于与拓跋竞技城雇佣相关的事务。未获录用者的个人资料，将在招聘程序完成后 6个月内予以销毁。
You are advised to make a photocopy of the completed application form for your own reference.  建议申请人自行复印一份已填写的申请表，以备参考。
If you wish to access and/or correct your personal data, or have any enquiries about recruitment matters, please contact the Manager (HR & Admin) at Tuoba City.  如欲查阅或更正个人资料，或有招聘相关事宜需咨询，请联系拓跋竞技城人力资源及行政部经理。

	
	



- End完-
*Please delete as appropriate *请删去不适用者	                                                            TuobaCity        P. 1
	                                                          TuobaCity       P. 2
